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PART III 

Treasuries Department 


NOTIFICATION 


No. G3-12682/2012. 31st January’ 2013. 

The following details of Services those are provided to the General Public, Other Government Departments, Local Self 
Governments and Other Government/Quasi Government/Autonomous Bodies, Other Institutions are hereby published as per 
Section 2 (g) of Kerala Services Act, 2012. 


Directorate of Treasuries, 
Thiruvananthapuram. 


(Sd.) 

Director of Treasuries. 
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*Session—First Session 10 a.m. to 1 p.m. 

Annexure 

Second Session 2 p.m. 

to 5 p.m. 


SI. Name of Activity 

Time limit 

Designated 

First 

Second 

No. 


Officer 

Appellate 

Appellate 




Authority 

Authority 

(1) (2) 

(3) 

(4) 

(5) 

(6) 

1 Issuing of certifiates of remittance 



Si 

<s 

-t—• 

CD 

in the event of loss of original 



in 

’Sh 

-t—• 

chalans 



CD 

£ 

M—I 

5 


2 Verification of chalans remittance 
particulars for refund purpose 

3 Receiving of valuable for safe 
custody/receiving safe custody 
articles 

4 Pension Certificate 

5 Verification of Group Insurance 
Scheme (GIS), Family Benefit 
Scheme (FBS), State Life Insurance 
(SLI) 

6 Issuing of Tax Deduction at 
Source (TDS) certificate 
(Income Tax) 

7 Family Benefit Scheme (FBS) 
reconciliation below one year 

8 Mail Transfer 

9 LPC/Salary Certificate to Self 
Drawing Officers (SDO) 


10 Family Benefit Scheme (FBS) 
reconciliation above one year 


. During the course 
of the Session* 


During the course 
of the day itself 


During the course 
of the day itself 
(excluding first 
three working 
days) 


c 

cd 

-t—* 

G 

G 

O 

cd 

cd 

< 

"G 

<D 
S—i 

G 

c/3 

cd 


o 

G 

c r, 
cd 
<L> 


3 days 


G 

Cd CO 


<q cd 
\ 0) 
co s-1 

« H 
U ~ 

rt CD 


H Q 

G 

G 

GO 


G 

<D 

G 


CD 

Gh 

G 

GO 


G 

G 


9 

0) CD 

■c '3 

G 3 

co ^3 

a? 

Si r *H 

H H 

G 

G 

GO 


CD 

CD 

£ 

o 

H 

3 


O 

'C 


1 Receipt of Cash for various 
purposes on behalf of Government 
and assigning chalan Number 

2 Remittance of amount to TSB 

3 Teller Counter 

4 Encashment of Savings Bank (SB) 
Cheque 

5 Encashment of Pension through 
Pensioner’s Treasury Savings Bank 
(PTSB) 

6 Remittance to Civil Deposit, 
Treasury Security Account (TSA) 

7 Encashment of Treasury Term 
Deposit (TFD) and TSFDC 

8 Encashment of interest on 
Treasury Term Deposit (TFD) 

9 Issuing Bill Book 

10 Receipt under Treasury Term 

Deposit (TFD) 


Services at the Counter 


Within half an hour 


a 

a 


o 

cd 

cd 


cd 

cd 


H 


G 

^ C/3 

bo « 


cd 

CD 


H 


cd 

cd 


H Q 


G 

G 

DO 


CD 

cd 


G 

G 


G ^ 

50 eg 
cd J 3 

a “ 

H H 

-§.$ 

Si 

C/J i-* 

C/3 

51 dT 
<2 ^ 

S <o 

o 

iG co 
Sh <L> 

°'§ 
>v co 
si cd 
G CD 

C/3 Si 

cd 

CD 
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(1) 

(2) 

(3) 

(4) 

(5) 

(6) 


11 Encashment of various Civil 
Deposits (SD, PD, RD, CCD, CrCD 
etc.) and Refund Bill 

12 Encashment of D form Cheque 

13 Encashment of MACT awarded 
Cheques 

14 Premature withdrawal from 
Treasury Term Deposit (TFD) 

15 Payment of Group Insurance 
Scheme (GIS), Family Benefit 
Scheme (FBS), State Life Insurance 
(SL1) 

16 Issuing of Savings Banks (SB) 
Cheque Book 

17 Issue of Personal Deposit (PD) 
Pass Book, Fixed Deposit (FD) 
Pass Book, Specimen Card 

18 Letter of Credit (LC) Cheque 

19 Pre Check Bill 

20 Opening of Savings Bank (SB)/ 
Personal Deposit (PD) 

21 First salary bill of Self Drawing 
Officers (SDO) 

22 Encashment from Provident Fund 
(PF) Account 

23 Travelling Allowance (TA) to 
Gazetted Officers and Non 
Gazetted Officers 

24 Contingent Bill 

25 Issue of Stamps and Stamp Papers 

26 Encashment of Medical 
Reimbursement 

27 Lumpsum Grant/Grants in Aid 

28 Savings Bank (SB) Transferring/ 
Receiving 

29 Encashment of balance amount in 
Savings Bank (SB) [(including 
Pensioner’s Treasury Savings Bank 
(PTSB)] to legal heirs 

30 Local Self Government (LSG) 
Payments 

31 First Pension/Death cum 
Retirement Gratuity (DCRG)/ 
Commuted Value of Pension (CVP) 
except in Pension Payment Sub 
Treasury (PPST) 

In Pension Payment Sub Treasury 
(PPST) 


During the course 
of the Session* 


During the course 
of the day itself 


2 days after 
getting proper 
application 


2 days 

3 days on getting 
required documents 


2 days on getting 
required documents 


c 

+5 

a 

G 

o 

o 

o 

< 


ad 

QJ 


ad 


CD 

O 

SG 


C75 

CD 


H 


g 

ad 


d 

CD 


G 

GO 


G 

CD 

G 


Oh 

GO 


'3 

G 


C/5 

u 

G 

C/5 


ad 

CD 


H 


i-i 



o 

<D 


ad 

CD 


G 

GO 


<D 

O 


G 

t/3 

ad 

CD 
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(1) 

(2) 

(3) 

(4) 

(5) 

32 

Life Time arrear (LTA) on pesion 

3 days 


O 

33 

Salary Bills 

On dates specified 


& 
a> c« 



in KFC if. 


1 ° 



submitted 3 days 


c§ n 



in advance. (If not 


H J-H 



preferred in 

1 

O 



advance- during the 

Ch 

=3 

J-h O c/3 



course of the day 

O 

o 

.O . CD 
<4-1 -J- 1 

H *H 



itself, excluding 

< 

., — * 

? i» » 

P B) ^ 



first three working 

<D 

H 

p 

jy n> u 

T3 k, .Sh 

a h H 



days) 

C/3 

c3 

d 

C o 

34 

Pension transferring to Treasury/ 

5 days 

H 

Th Ch 

8.3 


Bank 



</) 1-1 

35 

Arrear of pay and allowances and 

7 days excluding 


.2 | 


Pension 

first three working 


^ C/3 



days 


< 


(6) 


_ 

C/3 

C/3 



‘C 

‘Ch 

p 

3 

C/3 

C/3 


Co 

D 

CD 

l-i 

J-h 

H 

H 


-t—> 

X) 

o 

3 

’C 

GO 

-t—• 
C/3 



J-H 

,o 

3 


i-H 

J-H 

,o 

D 


D 

C/3 

_D 

& 

O 


Uh 

C/3 

c3 

3 

D 

S_) 

C/3 

c3 

H 

D 

u- 

H 

<4-H 

o 

4-J 1 

D 

i-H 

o 


H—> 

’C 

o 

j—» 

C/3 

3 

D 

*-H 

3 


Qjle 6 T 0 ) 0 oJ 0 Do 


0 ) 001(3 SJI 3 - 12682 / 2012 . 2013 31 . 

(ScOiOg cruocniDOfD Gcru(iicno<u<ftiOaD mlcffiao 2012 - 6)01 nj§o 2 («l) aia^a] (.Srfldol aic&jnjlfflei qjIcoiIcd 

(.Sr&iol AgloS cnlomjo ©nJoanjescneanc/ScKijo ao cru(3<0ffloc3 ruajj^jcaiC^cOffljo, tmaqcra crujaDoeosm crunoniooeaBoScSOjo, ag 
CTU(3<ss)o^/(3Ta(3raDfru(3cas)0(3/crojcQ)oeffl6Tr) cniDOnjfn63Ba3c0«)jo ooraSceojem ecn)(uo)63i3o3 cruo6nifnjDl^| ojlaD(30oao63i3«3 gorailcnoraS 

(nj crul ( 31 ) 6 ) n_| S J « 5 T 5 ) J ODJ 

(SnSdOl OJDCQ>Oc 0 bSeOg, 

(mlffljcucDamnjjfflo. 


(a«P 

LSniiol avanoc£s(3. 


(3Tacnj6TiKru}o 


(31d)(3^nJ03o: 10 rCj).rCj)o. 2)J(5)(ij5 1 njl. n|j)o. 016)0. 


CD61T50O nJ0(3o: 2 njl. n^]o. OJ(3)(5^ 5 nil. n|j)o. 016)®. 


(.c9d(2 

earocuoD ^cdo 

<T02)(I»nJffl1CDl 

gear® (3 (110(31(3)16) n_|§ 

63 (mOo OTCnjlraS 

06 tboo raranjlroS 

maud 



gQG^ocncrooaS 

(mauilcfcOffll 

(mauilcOoOffll 

(i) 

(2) 

(3) 

( 4 ) 

(s) 

(6) 


cru(3§1 nDl cSSig 630nO 6)02)1 go3oi) 

(6)n_l£1003 (Dn9d S fflnj Sjcm 

(araaicruoorrolRsS) 

Ol 0061)5) 030<33)1 6)nJE1003 011(1106313(13 
oJOlGCOOUjlifj <DK58oa>«53 

e 01) nO“ eft. (TO CU)1 (313) (3 §1 c06)1 c/3 CTO 
6)6)cO>o_|g(158 / G0(03 c6}(03 

6)nJ03oil(l3 (TO(3§ln£)1c0fflg 

GIS, FBS, SLI 63sjo0fi)(a8 ojlojffl63i3c/5 

o_IOl(S(/80Ujln] 00®3oa>«53 


cnlc/ailan njoo 
nj ol ail c 9 S) j ggl ®3 


ege 

p 


re 

c 


as 


Cgc 


° m 

as g 


g c o 

C go 


S, E q 

f <1 1 

1 *®ii 

< ®j <6 § 

■g 'c | 

■c ? a 
3 “1 

CO 

° 

3 as 


(— C 
C 0) 


0) c 

9 

O Q 

i <5 

o ^ 


cn o 

2o C 
(SU P 
<8 £ 
*e ^ 

cB o 

cs 
c 


CD 


0). 


G 












5th March 2013] 


TREASURIES DEPARTMENT 


7 



(1) 

(2) 

(3) 

(4) 

(5) 

(6) 


6 TDS (( 313 ) 3002 ) (n1cft.J«S)l) <TU( 3 § 1 aDlc 9 S )6 

7 oDoaleil ffl6njcrila£Tlg croa>1o (FBS) 

olc0«)6n3arulej1eQ3)n3da3 (aoj aiciicfld 
(armlraiS (moacposjgg ojlajffl63i3a3) 

8 oa<r»1ra3 (soci3cronH(3 

9 cncrugojD aonnlcrocaooojas LPC/ 

ODOUg CTUc3§1a£fl<9®0 


cffloGcmraltucruo (macro 


<m a 85 ) ral cu CTO o 

(macro (mocroratmlaej 
ffljcro toJaisSrarml 

3 lCD 63 BagO(PlO<ft>) 


Cgc 

p 


c 


I 

A 


io aDosflejl aaijcnlaolg cro<ft>1o (FBS) ffljcro 3laicroo 

Olc9«)6rT3cro1ej1CCQ)niia8 (630J OJcSrfld 

(armlcoj iajcft)g1ejjgg aflajossBoS) 


O 




g o 

'i ® ® 


*«! 1 
J <51 




0) Zo 
G C 

-o tO 


'c c 

§ s ! 

<§ 3 


o, a? | 
i 


a.'nsrrsfii cu»1®)jgg Gcroairnsaraol 


1 anjeioaS man ols raS/njamo 

6V> ' 

croj°lca>(a1c9S)ro3 

2 (_S a3d Ol Q CTO Oil o CO CTO SOJObI 

areteamaielraS (TSB) nJsroamosjcoaraS 

3 aseidi ca>T9sns(3 aieajm rusroo 

6V) 6 

cnro8ca>«53 

4 e cro oil o co cru amoral (SB) 
anjraaloScsaraS njaroo rora3cft.ra3 
(tft^Orfld tft.C!96ng(3 OJS>1) 

5 aoja3n3dcssro»cro (Sr-mol Gcroailococro 

6TO0ral (313 c9a m 603 fflHB61J (ID CD)1 33 
61nja3n9da3 nj1(mffl6TOo 

6 crolailraiS ojdIgojo crol o , (.Sosrol 
fflarucoa^j ralol rareraero 6rej a , glroS 
nJ6TDffll2lOSJc8SH!53 

7 (.Srfldol eso ajjlcsijjocrolg (TFD), 
TSFDC (3Tdc9S) r osrBjca>g1(53 micro 

nJ6TT)o m(38cft)K53 

8 (_Sn9do1 cso cuilGrijocnilglaci? (TFD) 

nj&floa mra3ca>(33 

9 CTiilraiS 6njjceffl ojl(mo6roo 

10 (.s nad oH eso cuil e aj o crol g 
croj1ca>a1c9S)ra3 

11 o1a£)6ne snileilaSeaeiio ail ail cd 

6V) o 

ctoIojIrsS ojolcsiTjocrolglcoS mlcrojo 
(SD, PD, RD, CCD, CRCD) 

njsmo mro8cft)K53 

12 D (SnOOo aiUc0S)1CT3(BfflK58 nJSTOo 
cnraSc&raS 

13 MACT s)nJc06)1a3(Bfflc53 rusroo mraiicMsiS 


<m a a srol raa j ol 
rojgglraS 


CDIoSLII®) nJ 03 njffll 

uilraajgglraiS 


cgc 

P 


33 

c 
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(1) 

(2) 

(3) 

(4) 

(5) 

(6) 


14 <ft> 0 £jo<ua )1 njjiSRSTroIcQiOceajcrntroIcnj 

23 am LSrfldol csso ojdIcs o_j o crulg 
rare<ss )d 6 n §1 (o3 colcno njsmo 
(DOTS <ft> ra 3 


15 


16 


17 


18 


19 


20 


21 


22 


23 


24 


25 


26 


27 


28 


29 


30 


31 


(.cnjaj 6Da3n9d3oa5anj cruda,1o (GIS), 
aDOalefl 6)6TlJ0Dla£]1g CTUcftlo (FBS), 
eorng 6)6)ejaD 6Da3oii;joa3cru (SLI) 
6nilejjcft,gj6)s (Bojcrsafflci^ 

ecruafloa) cru 6ruoa (SB) 6)ij<as> 

6 T 11 J<flS)J ail« 5 ) 06 T 33 o 

enj<pcru6mra3 cuuleryocrulg (PD) 
njocru 6 ni 2 <flS), cru 6) oj crul 6) i 2 a3 
cftiOcSajD ng)arnaj<i»j6)s aj1«5)06roo 

6)eigc3 aond 6)(.<ft>cu)1g (LC) 
Oij(es)la3e2«s3 ojsmo cnra8cO>ra8 

(.njl-siiiJcM 6njleilc^e2«53 

ecruaJlocflcru 6mo& (SB), (BoJipcruemracS 
OJOlCBoJO CTUlO (PD) (313<S6>CD6TTB 
(Q)^S63T3C153 

axrugcu) 630onlcru(320oj6)s (SDO) 
(313)3^ ailcrorasmo 

s>(.n-ioailcu)ajf aosrie c3re<e6>D6nslra3 
ciDlcrd njsmo aoraScftraiS 


CD 1 c®j 1 ®) nJ 03 aJOl 
culceojgglcaS 


6 )Cruffl 8 aD <2(.CU)0CS)1oU) 630a£)l(rU(3/ 
ecno6rr3 axruocu) 630a£ilcru^20oj6)s 
SDOLOTIOn-ISl (TA) 

ta>6n§ls3o3 1 ' 6njlra3 

(TUOCnjJcaigpSdDJo 22t3(T_](®)6313gJ61SCQ>2o 

aflra)ffl 6 rr)o 


C3T3 e o) 3l oj cru o 
raiscro 


6) 2 (U)1 <061 ra3 Ol- 6go CBoJ CP 01)6)203" 

6 njlejlea 2 eilRs 8 rusmo cnra3cft>ra3 
60 

eiocruo tcnociS"/LcflocnjT g>o3 a®<s»cu) 

e cru ail o o) au 6njoa rare cos'd 6ns 
(.soa3crun£)(3 6iii_Kg>ra3/crujlca>ra1c06)ra3 

e cru oil o cd cru 6 ihoibd rare c96)D6nsl ram rareenjdiicu ongl nj 

6nioejo8cru ®>2<&> (PTSB 06133 ralaicruraitnlcnj 
rarecoeiDsnsleejraijc^fflnjss) rarecocreirao ec/OnUo 
ai<a.oc/3lc0)03ceffl cnra3<ft>ra3 


eejo<srara 3 racruraSaO O)aj 6 n 3 ra 2 o 3 " 
(LSG) Qojcr»ffl20^'' 

(iii) a£HTU 6)nJCl3nilCt3, 6)01)01® cO>o 
ol§ <nx36)2oi]" (.coogj ailol 
(DCRG), ca> 225 ,]§cu) oiom^ 

63 0 nO 6)nJCl3n9dCl3 (CVP) 
( 6) r>J Cl3 n9d Cl3 LSn9dOltft>g1ra3 

63Cpl6)cft>) 

(iv) 6)njcr3niia3 (Soiiolc&glraS 


0603 alaicruo 


6TH CTU) 6) aj § e O 63J 

<&>c/3 melTj 3 3 laj 
cruratmlcnjgglraS 


6THCTU) 6) itJ § (Bffl6U 

ca>a3 rnelTj 2 3loi 
crurarrolcnjgglraS 


cgC 

P 


fS 

c 
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(1) 

(2) 

(3) 

(4) 

(5) 

(6) 


32 raira) 0 s°lcucno(w> ca>jslaalcft. (6)oja3oada3) 

aj1«5KD6mo 

33 c/aomg 6nflejjc9>c(3 


34 ffloja3r&ia3 ao (.Sr-adolcoil eej(s<flS )0 
6TUO®)1e£j(Bce6>o aoora/S 

O 

35 (48Cmg/6)nja3n9da3 


ffljcrn Glcucroo 

e<ft>rag oEilcnoaScru 
e a o an 1 d 
cnl ral ca> c3 rfldl njl al 
cMjcm ojIcjuo (3 
3 1 OJ CTU 6313 C/3 SSf 

ffljcm cru2K3<jjlc0S)jar) 

ajcffi(SS) c3raLnJcft.ora(Ujo 
rare ej o rst® nj caT cesT 

6U 

fflocruajcrn 
(.nJCUc3(3T5)l 3laj(TU 
63T3 C/3 c 06) ] S t/E) o3d o 
(313(3X3} 3l(U<TUo) 

5 BldJOTOo 


7 bIcijctuo (fflocru 
(3T3)1S>£J (313)3^ ajcro 
(.nj 0/(8(313)1 Blcljcru 
63308 ffls>1s)ta.) 


Cgc 

p 


<5 

c 


0J 

<6 

'c 

? 

2, ^ 

O C 

as g 

o o 

™° cs 

£ I 

2 cn 

C — J 
<& 

g as 

1 8 

8$ <gc 

1 gc 

'gu *2 

<§ 1 

'c e 

1 

(/>. 


q 8 

C 

o 'e 

cs c 
<5 i 

3 3 

a <c 

38 ^ 


ft 

s s 

-o o 
§ <8 


(1) 

G 

Go 

9 

Sfi 

*5 

<§ 


<5 

0) 

3 

_j 

o 

a 

_j 

a® 






